
 

 

Digital Producer 

The Human Rights Law Centre, a leading national human rights organisation, seeks a Digital 

Producer.  

This is a 0.6 or 0.8EFT flexible part-time ongoing position based in Melbourne. 

 

About the Human Rights Law Centre  

The Human Rights Law Centre believes in a future where human rights are universally understood, 

upheld and protected. We secure redress for individuals and law and policy change to eliminate 

inequality, abuse and injustice and build a society grounded in decency, compassion and respect. 

We use an integrated mix of strategic legal action, influential advocacy and campaigns, UN 

engagement and targeted research and education. We maximise our impact by working closely with 

key partners, including community organisations, pro bono law firms and barristers, academics and 

experts, and international and domestic human rights organisations. We are fiercely independent of 

government, with almost all of our funding coming from donations and philanthropic grants. 

The Human Rights Law Centre is a registered charity with offices in Melbourne and Sydney. We are a 

diverse team with a strong, shared commitment to creating a better, fairer Australia.  

 

About the Digital Producer role  

The Human Rights Law Centre is seeking a digital communications professional who has 

demonstrated experience in developing and driving social media strategy and creating digital content 

and who will bring energy, enthusiasm, adaptability and great ideas to the role. 

This exciting position will work closely with the Director of Communications and Director of Campaigns 

and the Development team to manage content on the Human Rights Law Centre’s website, expand 

the Human Rights Law Centre’s social media profile, grow its reach, improve engagement with its 

supporters and harness their support, and run effective social media marketing campaigns. 

Expanding our social media reach and improving our digital media outputs is an integral part of the 

Human Rights Law Centre’s communications, marketing and fundraising objectives. The Human 

Rights Law Centre is seeking a social media expert who has proven experience at targeting and 

growing digital audiences through engaging content and moving followers from passive support to 

taking actions such as petition sign-ups, subscriptions and donations. 

The Digital Producer will report to the Director of Communications and the Director of Campaigns.  

 

Responsibilities 

The Digital Producer will: 

 Create a social media strategy that advances the Human Rights Law Centre’s communications, 

marketing and fundraising objectives 



 
 Develop content for the Human Rights Law Centre's social media channels and website including 

the creation of graphics and video 

 Be responsible for applying Human Rights Law Centre messaging and brand identity across social 

media platforms 

 Analyse and report on social media engagement, growth and advertising outcomes 

 Distribute media releases 

 Post material to, create content for, and maintain the Human Rights Law Centre website 

 Take photos at and broadcast from Human Rights Law Centre events 

 Expand Human Rights Law Centre's video and podcasting capabilities 

 Assist with the production of various other communications materials such as brochures and 

reports 

 Contribute to broader strategy around communications and campaigns 

 

Key selection criteria 

Essential 

 Strong commitment to the promotion and protection of human rights 

 Relevant tertiary qualification in communications, media production, graphic design, professional 

writing, public relations or marketing 

 Demonstrated experience managing social media platforms (especially 

Facebook/Twitter/Instagram/LinkedIn) 

 Experience running and reporting on Facebook advertising campaigns 

 Excellent writing, proofing and editing skills 

 Design and desktop publishing skills including extensive experience using Adobe Creative Suite 

 Experience shooting and editing videos, as well as photography skills 

 Ability to work effectively in a small, dynamic and motivated team and independently. 

Desirable 

 Experience using Squarespace, WordPress, Campaign Monitor, Salesforce and/or other similar 

content management and customer relations systems 

 Ability to work quickly under pressure and often to demanding deadlines 

 Experience in public relations, digital campaigning, media advocacy or journalism 

 

Terms and conditions 

 The salary will be pro rata of the full time salary of up to $75,000 per annum plus 9.5% 

superannuation, depending on qualifications, experience and other relevant considerations.  



 
 The position is a part-time, ongoing position, 0.6EFT, 22.8 hours per week. We will also consider 

0.8EFT. We have some flexibility around working days and times (eg: we would welcome this 

position working shorter hours over more days). 

 The Human Rights Law Centre has charity tax status enabling us to offer staff generous salary 

packaging options including meals and entertainment packaging. The tax savings for staff who 

take full advantage of salary packaging options significantly increases their take home pay.  

 The Human Rights Law Centre offers flexible working arrangements, five weeks of annual leave, 

paid parental leave, opportunities for professional development, and a workplace culture that is 

professional, dedicated, collaborative and dynamic. 

 The position will be based in Melbourne. 

 The position will involve domestic travel and work outside normal business hours. 

 

Applications 

Applications should be sent by email to Michelle Bennett, Director of Communications via 

jobs@hrlc.org.au. 

Your application should comprise: 

 A cover letter that: 

1. Tells us why you are applying for this job.  

2. Tell us about an online social media campaign you delivered. What did you do, how do you 

know it was successful, and what were the keys to success?  

3. Addresses the key selection criteria  

 Your resume 

 Two examples of a communications output that you have been primarily responsible for – either 

from a content or production perspective (or both). 

Please combine your cover letter, resume and communications examples in a single PDF document, 

clearly labelled with your name in the document title. 

Closing date for applications is noon on Friday 5 April 2019. 

Shortlisted applicants will be contacted by telephone to arrange a time for an interview likely to be held 

on 11 or 12 April 2019. 

Aboriginal and Torres Strait Islander people are strongly encouraged to apply. 

For further information about the Human Rights Law Centre, see www.hrlc.org.au. 

For further information about this position, contact Michelle Bennett: 0419 100 519. 
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http://www.hrlc.org.au/

